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Request a Modification FOUNDATION

Follow the instructions below to request an amendment.

= Extension Request: To request an extension of the grant term to MM/DD/YYYY.

= Budget Modification Request: Typically, to request reallocation of the Golden LEAF grant between
Golden LEAF-approved budget line items.

= Project Modification Request: To request a deviation from the approved purpose of the grant or
from the projected outcomes and/or activities.

Keep in mind that some modification requests may require the approval of the Golden LEAF Board of Directors.
Communicate with your assigned program officer early if you anticipate the need for an amendment.

1) Log in to your account at Loain Now-
https://goldenleaf.fluxx.io. ogin Now:
Username
Password
Sign in
Reset or create password

2) Review amendment « G % goldenleaf flucio/dashboard/index
(modification) information )
on the grantee portal
home page. § }
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3) Inthe menu on the left,
scroll to the GRANTS
section and click Active

(1).

Click the active grant for
which you're requesting a
modification (2).

Terri's Maga Foundation Torri's Moga Foundation

0. G-202303-0) -
rogram Officer Prevary St

Project Tile: Teris test app - graniss raining

Amount Awaided $100,000.00

¥ Table of Contents

Orgasizabon Information

Click Request
Amendment (3).

4) Click Amendment.

Request Amendment

Request Amendment

5) Select, from the drop-
down menu, the type of Request Amendment
amendment you're
requesting:

= Budget modification,
= Extension request,

TEST grantee org

TEST app- OGP 1/2-Z

Grant ID: G-202301-06884 Amendment ID: 39361981

or Stalus: Under Review Created: 2023-01-24 18:00:07 -0500
=  Project modification
Summary
Type of Amendment
NOTE: Create and submit v
a separate request for )
each desired modification. E:feiim"gggjg;“
Do not combine requeStS. Project Modification Request
You may submit multiple

requests, each with its

unique (Onlme) For extension requests only.
amendment request New End Date
submission form. 12/31/2023 - ‘
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6) Describe the modification
request, why it's needed,
how it will affect project
outcomes, etc.

Amendment Request and Justification

7) Upload required
attachments (signed
budget or project DOCUMENTS
modification form, financial
workbook, supporting
documents, etc.)

¥ Amendment Documents

Click Save.

Golden LEAF Staff Follow-Up

If your program officer requires additional information or documents, the person listed as “Primary Contact” for
the grant will receive an email notification explaining what is needed and requesting login to the grant portal to

respond.
1) In the menu on the left, AMENDMENTS ()
scroll to and click
Amendments to Edit, Under Raview
then select the
amendment that has Amendments To Edit (1)

been returned to you. Approved (3)

2) Instructions from the
Foundation will be
h|ghl|ghted |n ye”OW at Teri's test app - grantee training

Terri's Mega Foundation

Amendment ID: 39390165

the top Of reqUIrement' " S: Gl . Created: 2024-04-17 15:27:04 -0400
(These are the same
instructions that were in

Note from the Foundation:

the not'fl Cation ema i I ,) Please upload the contract, change order, or letter from the engineer that explains the work to drill through the granite.

Note to Foundation:

Note: The status has
changed to Sent Back

to Grantee. [

Click Edit.
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3) Type your narrative
response in the Note to
Foundation field.

Note to Foundation

[

4) Click + to upload
additional or revised
documents. Documents

¥ Amendment Documents

Click Save and Close.

Cancel Save and Close

5) Click Resubmit, then
click OK.

¥ Amendment Documents
Documents

J 1 Test pdf pdf CNCRS!
Other
Added by TE! Wib

Gulley at 3:30 PM on April 17, 2024

ncil=true

Resubmit

‘You are about to Resubmit this Amendments form. Please confirm that you would like to

Cance‘

proceed

6) Confirm that status has Terri's Mega Foundation
changed to Under
Review Terri's test - grantee training
' Grant 02303-07360 Amendment ID: 39390166
Status: Under Review: Created: 2024-04-17 16:27-04 -0400
Under Review
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Checking Modification Status

You can find amendments that have been submitted in Under Review in the AMENDMENTS section of the
grant portal menu. If amendments have been returned to you for additional information, you can find them in
Amendments to Edit. And finally, once an amendment has been approved, you can find it in Approved in the
AMENDMENTS section of the grant portal menu.

Search a

Terri‘s Mega Foundation
G-202303-07360

Temri's Mega Foundation

Project Title: Term's tast app - grantes training

Type of Amendment: Extanion Request Teri's test app - grantee training

All
Grant ID: G-202303-07360 Amendment ID: 38390165
Status: Approved Created: 2024-04-17 15:27-04 -0400

Active (4)

Closed
[5awe

REQUIREMENTS (10)

Requirements Dus (9)

Requirsments to Edit ¥ Table Of Contents

‘Submitted Requirements (1) Summary
Amended Information
REPORTS (9) Additional Details
Amendment Documents
Reports Due (@)
Reports to Edit
¥ Summa
Submitted Reports y
Created By: Terri Adou-Dy
PAYMENTS (2)
Unscheduled Payments Type of Amendment: Extension Request

‘Submitted Payment Requests (2)
Payment Requests To Edit

Amendment Request and Justification:

x

Paid Payments
Amendment Request Date: 417/2024
AMENDMENTS (4)
Under Review (@) Current End Date: 12/31/2024
Amendments To Edit
Proposed End Date: 12/31/2024

Approved (1)

Approved amendments remain in the Approved folder, in view-only status—uploaded documents can no longer
be modified or removed by you. Previously uploaded documents can only be previewed.

Still have grant portal questions? Send your question(s) to grantportalhelp@goldenleaf.org or drop by virtual
office hours (schedule posted here).
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